
SGI	Reimbursement	Request	Form	
Short-Term	Volunteer	Trips	
	
Name:			 	 	 ___________________________________________					
	
Date:		 	 	 	 ___________________________________________		
	
Email	 	 	 	 ___________________________________________	
	 	 	
Phone	 	 	 	 ___________________________________________	
	 	
Mailing	Address	 	 ___________________________________________	
	
	 	 	 	 ___________________________________________	
	
Trip	Location	&	Dates:		 ___________________________________________					
	

Date	 Description	 Amount	Requested	
	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	

Send	funds:				☐	Please	mail	check	to	me						 	

	 	 ☐	Please	hold	check	for	pickup	 		

☐	Other	 ____________________________________		
	
Please	staple	all	receipts	and	paperwork	to	this	page	and	mail	to:	

Servant	Group	International	
ATTN:	LISA	HARRIS	
506	Tanksley	Avenue	
Nashville,	TN		37211	

	
	
OFFICE	USE	ONLY	 	
	

Approved	by:			__________________________________		date	__________________	
	
Processed	by:			__________________________________		date	__________________	


